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	Introduction: Include the who, what, where, why, and how of the project. Who took part? What was it about? Why is this important? How was it completed? Think of this section as the elevator pitch of the project.
	Summary of Findings: Include an overview of findings and key highlights. Here’s where you can get more specific. What were the themes? What was the supporting evidence for those themes? Does a chart show your point, or do you want to show historical data? Include it here. 
	Data: Include the details of the project. How many students or people did you include? If it’s a survey, how many people responded? What did you use to analyze the data? Qualtrics or did you do it yourself? Did you tap into other resources (people or written)? If so, be sure to give credit here and explain the process. 
	Needed Next Steps: This may not be needed depending on the project, however, here’s your chance to talk about the next steps with the data and what your plan is regarding them. If this is outside the scope of your project, feel free to remove this.
	Recommendations: This is your place to say “So, now here’s what we do.” What have you learned and what are your recommendations for the future? Is there a way to improve the program, experience, or the subject of the project? Is there a way to better implement the project in the future? It’s important to not send your work into the void and show what can be done. Including notes about the project itself will be helpful for you or others in future if any replication wants to be completed. 
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